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Comic Relief Grant Application Form 

Section 1.0  – All about you




1.1 Name of your organisation  ​​​​​​​​​​​​​​​​​​

1.2 Organisation Address details 

	Address Ln1
	

	Address Ln2
	

	Address Ln3
	

	Post Town 
	
	Post Code
	

	Main Phone
	
	Email
	

	Web Address
	


	Main Contact Person

(these are the details that will be used for correspondence purposes)

	Title
	

	Forename
	

	Surname
	

	Role
	

	Daytime Tel No.
	

	Evening Tel No.
	

	Fax No.
	

	Mobile No.
	

	Email
	

	Address Details (if different from Org address)

	Ln1
	

	Ln2
	

	Ln3
	

	Town
	

	Post Code
	


	1.3
	When did your organisation start? 
	Month
	
	Year
	


1.4
What type of organisation are you?  (Tick as appropriate)


A registered charity, if yes, please give your number _________________
A limited company. If yes please give your number
 


  

Unincorporated club or association 
Community Interest Company

Other:
Please specify: ​​​​_________________________________________


1.5
Are you part of a larger regional or national organisation

Yes

No

1.6
Staffing and volunteers 

How many of each of the following are involved in the organisation (Numbers) :

	Full time Staff / Workers
	
	Management committee
	

	Part Time Staff / Workers
	
	Volunteers (not incl Management Committee)
	


1.7
Please describe the overall aims and objectives of your organisation and the activities or services your organisation provides (maximum 300 words in total)
	


Section 2.0 -  Tell us about your grant application
2.1
What is your average income per year over last 3 years (or since the organisation started)?

£       
           per annum

2.2
Is this project for (please click one):

New work
     To continue existing work

2.3 
Does this project involve sport or physical activity?

Yes/No
2.4
If your project has start and finish dates, enter them below.  If not, give the details the period the funding will cover.

Project / Funding start date



__/   __      / __
Project / Funding finish date



__/  __     / __
2.5
In which Local Authority will the activity take place? 

2.6
In which area (estate, village, town, borough) do most of the people who will benefit 
reside? 


2.7
What is the disadvantage/need in the communities targeted by the project (maximum of 150 words in total)?

	


2.8
What would you like to do with your grant to address the need described above? Please describe your project/activity and how it meets the grants programme criteria (150 words in total)

	


2.9       Please explain how the people or community accessing your services are disadvantaged and tell us about the issues they face (e.g. low income. Lack of facilities, lack of opportunity) (Maximum of 150 words in total). 
	


2.10
Please outline the results/benefits/changes that you expect to achieve as a result of the funding (maximum 150 words in total).

	


2.11 
Please tick this box to confirm that, if your application is successful, you are willing to take part, where appropriate, in any publicity activities, particularly involving local media.
(
Section 3.0  - Who will benefit
3.1
Approximately how many beneficiaries will there be

______

3.2
Primary beneficiaries

Enter into the box below a single option from the list below.  This should represent the primary beneficiary group who will benefit from this grant

	



Other Beneficiary groups who will benefit, (please tick all that apply)

	
	Children & Young People


	
	Women
	
	People with mental health disabilities

	
	Older People


	
	People in Rural Areas
	
	BME groups 

	
	Lesbian, Gay, Bi-sexual & Transgender groups
	
	People with physical disabilities
	
	Refugees/asylum seekers/immigrants

	
	Homeless
	
	Not in education, employment or training

	
	Others (please state):


3.3
Primary ethnic group

Enter into the box below a single option from the list below.  This should represent the primary ethnicity group that will be addressed by this grant

	


Other ethnic groups who will benefit (please tick all that apply)

	White
	Mixed
	Asian and Asian British
	Black or Black British
	Chinese or other group

	

	British


	
	Black Caribbean and White
	
	Indian
	
	Caribbean
	
	Chinese

	
	Irish


	
	Black African and White
	
	Pakistani
	
	African
	
	Any Other

	
	Eastern European
	
	Asian and White
	
	Bangladeshi
	
	Other Black
	
	

	
	Gypsies & Travellers
	
	Other Dual Ethnicity
	
	Other Asian 
	
	
	
	

	
	Other White


	
	
	
	
	
	
	
	


3.4
Primary issues

Enter into the box below a single option from the list below.  This should represent the primary issue that will be addressed by this grant

	


Other issues addressed, (please tick all that apply)
	
	Arts and Culture


	
	Health and Wellbeing
	
	Social Inclusion

	
	Community Support

and Development.
	
	Housing
	
	Social Services and

activities

	
	Counselling/Advice/

Mentoring
	
	IT / Technology
	
	Sport and Recreation

	
	Crime
	
	Poverty and disadvantage
	
	Supporting family life

	
	Disability and Access issues
	
	Racial and

Cultural Integration
	
	Transport Issues

	
	Education and Training


	
	Religion
	
	Volunteering

	
	Employment and Labour


	
	Rural issues
	
	

	
	Environment/Recycling/

Renewable energies
	
	Social Enterprises
	
	

	
	Others (please state)


3.5 Primary age group
Enter into the box below a single option from the list below. This should represent the primary age group that will benefit from this grant

	


Other age groups affected, (please tick all that apply)
	
	Early Years (0-4)
	
	Young People (13 – 18)
	
	

	
	Children (5 – 12)
	
	Young Adults (19 – 25)
	
	Seniors (65+)


Section 4 - Project Budget
4.1
What is the total project cost 

£   ____________

4.2 
How much has been raised so far


£   _____________    
4.3
How much money are you applying for:

£   _____________

4.4
Budget breakdown summary (incl VAT)

Please provide a breakdown of costs under separate headings for instance - staff, volunteer expenses, publicity and activity costs.  Please also provide a cost breakdown i.e. 10 hrs @ £10 - £100

	


Part 5. Publicity and promotion

	How did you hear about this grant making scheme?

Are you a member of any of the following support groups (please tick all that apply)?

Voluntary Action Luton

Voluntary and Community Action South Beds

Community and Voluntary Service - Mid and North Beds

Bedfordshire Rural Communities Charity

Other – please specify _______________



	How easy did you find this form to complete? (Please tick as appropriate)

	Very hard
	
	Quite hard
	
	OK
	
	Easy
	
	Very easy
	

	The Foundation publicises its grants in a variety of ways, including to the local media. Do you have any objections to this?
	Yes/No

	In our monitoring of grants, we ask for photographs to be included where possible. Do you object to such photographs being used in our publicity?
	Yes/No


1. Declaration
	It is essential that you understand and agree to sign up to the following statements. Please note that if you leave the organisation or can no longer fulfil your responsibilities, or someone else takes over responsibility for the grant on behalf of the organisation, you must inform us immediately.

1. Our signature(s) confirm our acceptance of the conditions below:

2. We agree to abide by the terms and conditions of any grant made as set out in this application form, in any accompanying guidance and in any offer letter. 

3. We confirm that the information given in this application is true and accurate to the best of our knowledge. We confirm that we are authorised to sign such declarations on behalf of the applicant group.

4. We understand that any offer of a grant will be subject to our proposed work remaining within the grant criteria and any grant awarded can only be spent on the proposal outlined within this bid unless specifically agreed beforehand by the Foundation. 

5. We agree to participate in monitoring, auditing and evaluation related to this fund and will keep receipts for any payments made with this grant and send copies with the end of grant report to the Community Foundation on request.

6. We will show the sum received from the Foundation as a separate item in our organisation’s annual accounts and a signed copy will be sent to the Foundation on completion.

7. The funding provided will be spent within 12 months of receipt unless specifically agreed by the Foundation. 



	Signature of Chair or Secretary


	Name (please print)
	Date

	Signature of Committee Member


	Name (please print)
	Date


Part 6. Independent Referee

	You must provide us with details of an independent referee who must be a person with a professional or public position whose status we can check. They must be independent of your organisation but know its work and about the project for which you are requesting funds. Please do not give details of a relative, friend, partner, another member of the group or anyone who might benefit from a grant being awarded to your project.

Name of referee:

Profession/job title:

Contact address:

Daytime telephone number:

E-mail address:




Bedfordshire and Luton Community Foundation is registered to hold data under the Data Protection Act 1998. 

	The Freedom of Information Act 2000 gives members of the public the right to request any information that we hold. Where can third parties get information about your project/organisation? (e.g. your website).




Part 7. Checklist

	No application will be considered unless it includes the following minimum information/documentation:



	A fully completed and signed application form
	
	Copy constitution or written aims and objectives
	

	A set of accounts for the last financial year or a bank statement and budget for new groups


	
	Equal opportunities policy
	

	A child protection policy or similar (if working with young people or vulnerable adults)
	
	The paperwork has been correctly weighed and stamped.
	


Please ensure that you have completed all sections of the application form, have the enclosures ready (see above checklist) and then send to:

Bedfordshire and Luton Community Foundation,

The Smithy, The Village, Old Warden, Beds., SG18 9HQ
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